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For additional information or questions, please contact the Contract Compliance Specialist assigned to the project or 
the City’s Workforce Program Coordinator at 503-823-5047. 
 
 

WORKFORCE TRAINING AND HIRING PROGRAM 
Specifications 

 
I. PURPOSE 

A. General Program Description 

The PPS Board of Education has specified that the District will ensure apprenticeship opportunities in the 
construction trades and will promote construction employment opportunities for minorities and women (ref. 
Equity in Purchasing and Contracting Policy 8.50.095-P).  This objective includes a) ensuring that the District does 
business with contractors whose workforce reflects the diversity of the workforce found in the City of Portland 
and Multnomah County, and b) that their contracting dollars provide fair and equal opportunities to the Districts’ 
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D. Submit Documentation 

The Prime shall submit documentation regarding the following subjects to the Owner. The Owner's failure to 
object to documentation submitted by the Prime or subcontractor shall not relieve them of the requirements of 
the Workforce Program specifications.  

1.   Training Agent Status 

The Prime and all required subcontractors listed on the First Tier Subcontractor Disclosure Form must submit 
proof to the Contract Compliance Specialist that they are registered Training Agents with BOLI prior to 
beginning any work on the project.  

2.   Subcontractor Workforce Information  

Each subcontractor with a contract of $100,000 or more, must submit a Workforce Plan, prior to 
submission of their first payroll report, or within 5 calendar days after the execution of the applicable 
subcontract, whichever occurs first.  A copy of the Workforce Plan should be downloaded, filled out and 
then uploaded into LCP Tracker.  Work by a subcontractor shall not begin prior to submission of such 
documentation. 

 
3.   Prime and Subcontractor Reports After Work Begins 

 Weekly Certified Payroll Reports must be submitted by the Prime and any subcontractor having a 
subcontract of $100,000 or more, via LCP Tracker, no later than the 5th of each month and will be used 
to track attainment toward the City’s apprentice requirement and diversity goals.  All hours subject to 
prevailing wage rates on public projects, in addition to supervisors, foremen and superintendents, shall 
be reported. 

E. Use of Apprentices 

The Prime shall:  

1.   Ensure that a minimum of 20% of labor hours in each apprenticeable trade performed on the project by the 
Prime, and subcontractors with subcontracts of $100,000 or more, are worked by state registered 
apprentices throughout the duration of the project.  The Prime and subcontractors shall fulfill the 20% 
apprenticeship requirement without exceeding the apprentice ratios approved by the applicable 
apprenticeship program, if working in excess of 300 hours in any given 
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F.  Hiring, Requesting, Recruiting, or Replacing Workers 
 

Contractors must follow all of these steps when hiring, requesting, recruiting or replacing workers: 
 
For Apprentices: 
 
1.  Using the Worker Request Form, contact the appropriate apprenticeship program or dispatch center 

to request apprentices who are enrolled in the apprenticeship program; and  
 

2. Request female or minority apprentices from the union or open shop apprenticeship program if such 
an action will help remedy historical underutilization in the Contractor's workforce.    

 
3. If the apprenticeship program is unable to supply an apprentice and if the program is open for 

applications or allows direct entry from the Oregon Employment Division, make reasonable and 
necessary efforts to recruit apprentice applicants from WorkSource at the Oregon Employment 
Department, and seek to enroll them into an apprenticeship program.     

 
WorkSource Oregon is Oregon’s largest source for job ready applicants: 

�x Recruitment Services are local, statewide, and nationwide 
�x Computerized job match system matches applicants to job qualifications 
�x On-the-job training resources available to offset cost of new hires 
�x Go to:   
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ATTACHMENTS: 
Recommended Recruitment & Retention Practices 
Apprenticeship Ratio Data 
 
RESOURCES: 



Exhibit 1 
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                                                                                                                                     Exhibit 2  
 Workforce Plan  

 
Instructions  
1. This form must be completed by the prime and each subcontractor with a subcontract of $100,000 or more.  
2. Please state how you plan to perform the work on this project, indicating the number of journey workers and  
     apprentices, by trade.  
3. This plan must demonstrate how your company will fulfill all Workforce Training & Hiring Program requirements,  
     including utilization of apprentices, and diversity goals.  
 
 
Bid #:      Project Name:  
 
Company Name:    Contract Amount:  $  
 
Federal Tax ID:     Prime Contractor:   Subcontractor:  
 

List all Trades to be 
used on this Project  
(one trade, per line)  

Total # of 
Journey 
Workers  

Total # of 
Apprentices  

Total # of 


	APPRENTICE TO JOURNEY RATIO*

